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For HKPC Internal Use
Academic Experience Others

Checked By: Date:

Please complete this form in BLOCK LETTERS

: :

(Part A) Applicant Information

( / / / *)
Chinese Name (Mr./Miss/Mrs./Ms*) ( / Must be the same as

shown on ID card/Passport)

Name in English Last Name First Name ( / Must be the same as shown on ID card/Passport)
               

Company Name
               

Position
               

Office Telephone
         

Mobile Number
      

Highest Achieved Education Level ( Please select one only):
Primary Secondary Diploma to Associate Degree
Degree Postgraduate

:
Fax Number:

       

E mail Address
               

Correspondence Address Room/Flat Floor Block, Building

Estate, Street/Road District

                      

(Part B) Method of Payment
Please select one only * /Please delete whichever is inappropriate

Is the programme fee sponsored by your employer? YES NO
Cash / EPS / Credit Card** (Visa/MasterCard)* Must be made in person at enrolment counter

Cheque No. ( Company / Private*)
( The cheque has to be crossed and made payable to the “Hong Kong Productivity Council.”)

** You may authorize HKPC to handle money transfer. For details, please contact our staff

Declaration

I declare that all information provided in this enrolment form and the accompanying documents are, to the best of my knowledge, true, accurate and complete. I
have read and accepted all the terms and conditions of this enrolment form.

( ) (“ ”)
I object to the proposed use of my personal data including, without limitation, name, age, gender, phone number, fax

number, job title, member status, payment details including credit card information (where applicable), academic and professional qualification,
correspondence address and email address (“Personal Data”) for the purpose of sending me information relating to HKPC's latest developments, industry
support services, consultancy services, training courses and related events, and other marketing activities as may be organized by HKPC.

Applicant’s Signature Date

(Part C) Survey
( )Where did you get the information about this programme? (May choosemore than one option)

HKPC Building
HKPC website

Internet
HKPC News Flash

Magazine
e zone

PC Market
Recruit

Jiu Jik
Others ___________________

Newspaper
Apple Daily
Oriental Daily
HK Economy Times
Sing Tao Daily

Ming Pao
Metro Hong Kong
Headline

AM730
Journals/Publications of

Professional Institutes _________________

Promotion e mail
Company Referrals

Fax
Referrals

Others ____________________

( ) Please indicatewhicharea(s)of informationyouwould liketoget fromHKPCthemost
Advanced Manufacturing Technology

Automation Services
Brand Management

Business Process Management
Customer Service Enhancement

Environmental Management
Information and Communications Technology
IP and Patent

Latest News of HKPC
Manufacturing Process Management
Product Design and Development

Seminar and Activities
Software Testing

Testing and Certification Services
Training and HR Development
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Size and Nature of Organization

Total number of employees
Under 50 ( 50 ) 50 99 100 – 199 200 – 499 500 and over ( 500 )

( ) Primary Industry Type of your Company (May choose more than one option)

Administrative and Support Services (e.g. Advertising, Exhibitions,
Public Relations, Property Management, etc.)

Automotive Component
Aviation
Construction

Creative Industry
Education and Training

Electrical Appliances
Electronics

Environmental Services
/ / Government/NGOs/Trade Associations

Hospitality, Food and Beverage
Import and Export Trade

Information Technology and Telecommunications
Machinery, Metals and Tooling

Manufacture of Chemicals and Raw
Materials

Media, Printing and Publishing
Medical Device and Healthcare

Optical Products
Plastics

Professional Services (e.g.
Accounting, architecture, legal, etc.)

Retail
Textile and Apparel

Toys
Transportation and Logistics

Watch, Clock and Jewelry

78
( )

:
1.

2.

3.

4.

4%

5.

6.

7. /

/

8. (09:00 13:00) (14:00 17:00)

(18:30 22:00) ( )

6:00 11:00 4:00 ( )

6:00 11:00 4:00

9.

ENROLMENT PROCEDURE
Please complete and send this enrolment form with requisite documents and fee to the
Institute in person or by mail.
MailingAddress: Productivity Training Institute,HongKongProductivity Council, HKPCBuilding,
78 Tat Chee Avenue, Kowloon. (Please mark the programme title and programme code on
the envelope.)

Terms and Conditions:
1. Programme feemust be submitted together with this form (or photocopy of this form)

before programme commencement, otherwise enrolment will be rejected.
2. Personal Data collected will be used for processing your application for admission,

registration, academic, administrative, research and statistical purposes and will also
be used formarketing purposes, specifically for the purpose of sending you information
relating toHKPC’s latest developments, industry support services, consultancy services,
events and training programmes. Personal Data will be treated in strict confidence
Unless otherwise agreed by you, HKPC will not transfer Personal Data to any third
parties. HKPC implements a policy governing the collection, use and retention of
Personal Data, which is made available at the enrolment counter. Youmay also contact
Personal Data Controlling Officer of HKPC for further details.

3. You may make payment by credit cards, EPS or cheques. Amount received will be
imprinted on the official receipt. Only receipt printed with receipt printers at HKPC is
valid. Receipt of cheque payment is subject to bank clearance.

4. Enrolment fee (in full or in part) is not refundable except if HKPC is notified in writing
of your withdrawal:

at least 5 working days before the programme commencement for training
program run by local speaker
at least 15 working days before the programme commencement for training
program run by overseas speaker

A handling charge of HK$200will be levied. For payment made by credit card,
an additional bank charge of around 4% of the enrolment fee will be imposed.

5. You may, subject to the prior approval of HKPC, nominate a person to attend the
programme on your behalf. Programme switching request will not be accepted.

6. HKPC reserves the right to reject any application in any circumstances and forwhatever
reasons. Payment of fees should only be construed as conditional acceptance of
application. To be accepted for any application, you are required to fulfill the
admission requirements.

7. HKPC reserves the right to replace the speaker and/ or change the contents, venue
and/or time as may be necessary.

8. Classes in themorning (09:00 13:00), afternoon (14:00 17:00) or evening (18:30 22:00)
will be cancelled if:
(1) Tropical Cyclone Signal No.8 or above OR Black RainstormWarning remains hoisted
after 6:00 a.m., 11:00 a.m. and 4:00 p.m. respectively;OR
(2) Tropical Cyclone Signal No.8 or above OR Black RainstormWarning is announced by
theHongKongObservatory to behoisted at/after 6:00 a.m., 11:00 a.m. and 4:00p.m.
respectively.
You will be notified of the re scheduling arrangement as soon as possible.

9. These termsand conditions are subject to revisions asmay be set out in the programme
pamphlets and the latest updates in the Institute’s website


